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S& Gido duc va Pao tao TP. Hai Phong té churc

tap huan vé van hanh Hé théng van phong dién
ta HPNET-eOffice

18:10 23/08/2025

S4 Gido duc va Dao tao TP. H3i Phong vura t6 chic tap huan vé van hanh Hé
thdng van phong dién t& HPNET-eOffice. Muc dich cGa bu6i tap huan la nham
thong nhéat va dong bd viéc ing dung Hé thong HPNET-eOffice vao cbng tac
quan ly, diéu hanh, xr ly van ban dién t, 1ap ho so cong viéc va ky s6 van ban
dién t& trong toan nganh.

Hoat ddng nay cling nham nang cao k¥ nang, nghiép vu cho Idnh dao, can bd,
cbng chuc, vién chic thubdc co quan S va cac co sd gido duc truc thudc.
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HOi nghi tap huan dugc té chirc theo hinh thic két hop gilta truc tiép tai héi truong S& Gido
duc va DPao tao va truc tuyén qua hé théng K120nline. Thanh phan tham du tai diém cau
trung tdm goém l&anh dao va céng chic co quan SG Gido duc va Pao tao; tai cac diém cau




truc tuyén, gébm toan bd can bd quan ly; té trudng, t6 phd chuyén mén; can bd, nhan vién
van thu; ngudi dugc phan céng phu trach st dung Hé théng HPNET-eOffice cla cac truong
trung hoc phé thong, truong phé théng nhiéu cap (cé cap THPT), trung tam gido duc
thuong xuyén, trung tam gido duc nghé nghiép - gido duc thuong xuyén, va trung tam gido
duc nghé nghiép.

NOi dung tap huan bao gom: gidi thiéu téng quan vé Hé thong van phong dién
t&r HPNET-eOffice; hudng dan quy trinh ti€p nhan, xt ly, ban hanh van ban dién
ta; [ap va quadn ly va hoan thién hé so cong viéc dién td; thuc hién ky s6 van
ban dién tu.

Viéc t6 chirc buGi tap huan vé Hé thong van phong dién t&r HPNET-eOffice 1a mot
ndi dung quan trong trong K& hoach chuyén déi sé6 nganh Gido duc va Dao tao
thanh ph6 Hai Phong. Hoat déng nay khong chi gitp can bd, cdng churc, vién
chlrc ndm virng quy trinh, thao tdc van hanh va c6 kha nang ap dung ngay vao
cOng viéc thuc t&€, ma con gdép phan hién dai hdéa céng tac quan ly, diéu hanh
trong toan nganh. Su dong bd trong ing dung cong nghé sé gép phan nang cao
hiéu qud lam viéc, tiét kiém thai gian, chi phi, dong thoi ddm bao tinh phéap ly
va an toan cho cac van ban, tai liéu luu trir s6 theo dung quy dinh cta phap
luat.
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